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DEPARTMENT OF HUMAN RESOURCES
118 W. Bullion St., Hailey, ID, 83333 |  http://www.blaineschools.org  |  ph: (208) 578-5000  |  fx: (208) 578-5110

S6MMARY:

ossesses a .aster�s deHree� )as tXo Zears oG reMated eYperienDe� )oMds a WaMid *daho AdNinistrator $ertiGiDate endorsed 
in %ireDtor oG SpeDiaM &duDation 	1re�,���
� AnZ eRuiWaMent DoNCination oG eduDation and eYperienDe� Spanish 
language skills or bilingualism preferred.

PAY (RADE:

'LSA:

S6PERVISOR:

TERMS O'
EMPLOYMENT:

AdNinistrator SaMarZ SDheduMe

&YeNpt

ireDts speDiaM proHraNs oG the %istriDt to ensure students Xith additionaM need are aCMe to Naster the Dore DurriDuMuN� 
&nsures proHraN inteHration Xith the Dore DurriDuMuN and sDhooMs� &nsures proHraNs are iNpMeNented
 Nonitored
 
and eWaMuated Gor eGGeDtiWeness� &nsures DoNpMianDe Xith State and 'ederaM proHraN reHuMations� SuperWises SpeDiaM 
1roHraN 3eDords $MerL� 3eports to the Assistant Superintendent�

8orLs onsite aDDordinH to  
desiHnated sDheduMe

Assistant Superintendent

%

1
MINIM6M 26ALI'ICATIONS:



ESSENTIAL D6TIES AND 
RESPONSI#ILITIES:
(This list of essential duties is not a comprehensive listing of all 
functions and tasks performed by positions in this class. It does 
not imply that all positions within the class perform all of the 
duties listed, nor does it necessarily list all possible duties that 
may be assigned.)

• SuperWises
 Meads
 deWeMops
 Doordinates
 and eWaMuates aMM 
speDiaM proHraNs and proDedures that ensure aMM students 
	espeDiaMMZ students Xith additionaM needs
 are aCMe to 
Naster Dore DurriDuMuN� SpeDiaM 1roHraNs inDMude
 Cut 
are not MiNited to
 SpeDiaM &duDation
 ���
 &nHMish 
-anHuaHe %eWeMopNent
 5itMe *
 (iGted and 5aMented 
&duDation
 )oNeCound SerWiDes
 SoDiaM 8orL
 and 
/ursinH SerWiDes�

• 0Wersees
 Doordinates
 and eWaMuates proHraNNinH in 
DoMMaCoration Xith the Assistant Superintendent and 
sDhooM adNinistration that proWides supports Gor aMM 
students to aDDess and NaLe proHress in the Dore 
DurriDuMuN 	5ier *
�

• 0Wersees
 Doordinates
 and eWaMuates proHraNNinH that 
proWide 	in DoMMaCoration Xith the Assistant 
Superintendent
 5ier ** and 5ier *** students needinH 
additionaM supports� 

• 'aDiMitates onHoinH proGessionaM deWeMopNent Gor speDiaM 
proHraNs in Doordination Xith the Assistant 
Superintendent to DontinuousMZ iNproWe student 
outDoNes� 

• $oaDhes staGG in iNpMeNentation oG proHraN HoaMs and 
priorities and Meads proGessionaM deWeMopNent�

• 0Wersees the proDesses and suCNits reRuired reports
 
appMies Gor Hrants
 and suCNits and Naintains CudHets 
and GinanDiaM reports Gor aMM areas oG responsiCiMitZ 
ensurinH DoNpMianDe Xith MoDaM
 state
 and GederaM 
HuideMines 	i�e� *%&A
 .ediDaid
 5itMe ***�-&1
 5itMe * and 
their DorrespondinH S%& proHraNs
�

• *nterGaDes Xith priWate sDhooMs as needed Gor GederaM 
proHraNs� 

• SuperWises the deWeMopNent and NaintenanDe oG 
DoNpMete DuNuMatiWe indiWiduaM reDords oG aMM DhiMdren 
reDeiWinH speDiaM serWiDes or enroMMed in speDiaM DMasses 
inDMudinH *&1s
 ��� pMans
 (A5& pMans
 &nHMish 
-anHuaHe %eWeMopNent pMans
 etD� 

• %eWeMops
 Naintains
 and superWises proDedures Gor 
identiGiDation oG DhiMdren needinH one or Nore speDiaM 
serWiDe�

• Assists Xith the identiGiDation proDess Xhen needed�
• ,eeps aCreast oG MeHaM reRuireNents HoWerninH and 

deWeMopNents in the proGession reMated to state and 
GederaM proHraNs 	i�e� *%&A
 .ediDaid
 5itMe ***�-&1
 
5itMe *
�

• %eWeMops staGGinH aMMoDation GorNuMas to Naintain 
eRuitaCMe and eGGeDtiWe proHraNs throuHhout the %istriDt� 

• $oNNuniDates and Dooperates Xith DoNNunitZ heaMth 
and soDiaM serWiDes� 

• 0Wersees %istriDt interaHenDZ aHreeNents and poMiDZ Gor 
reGerraM oG DhiMdren to outside aHenDies� 

The Blaine County School District No. 61 is an Equal Opportunity Employer. In compliance with the Americans 
with Disabilities Act, Blaine County School District No. 61 will provide reasonable accommodations to 
qualifi ed individuals with disabilities. Preference will be given to qualifi ed veterans pursuant to Idaho Code 
65-603, et seq. The Blaine County School District No. 61 is a drug, alcohol, and tobacco-free environment.

KNOWLED(E
 SKILLS & A#ILITIES:

, noXMedHe oG Durrent researDh and theorZ to 
instruDtionaM proHraN� SLiMM in eGGeDtiWe 
orHani[ation and DoNpute use� ACiMitZ to 
eGGeDtiWeMZ DoNNuniDate
 Dooperate
 and Ce a 
teaN pMaZer� ACiMitZ to read and eGGeDtiWeMZ Xrite 
reports
 Hrants
 Cusiness DorrespondenDe
 and 
proDedure NanuaMs� ACiMitZ to eGGeDtiWeMZ 
present inGorNation and respond to Ruestions 
GroN superWisors
 adNinistrators
 parents
 staGG
 
students
 and the HeneraM puCMiD� ACiMitZ to soMWe 
praDtiDaM proCMeNs and deaM Xith a WarietZ oG 
DonDrete WariaCMes� ACiMitZ to interpret a WarietZ 
oG instruDtions Gurnished in Xritten
 oraM
 
diaHraN
 or sDheduMe GorN� ACiMitZ to XorL in a 
GriendMZ Nanner and to deWeMop eGGeDtiWe 
XorLinH reMationships Xith superWisors
 
adNinistrators
 parents
 staGG
 and students� 
ACiMitZ to perGorN duties in aDDordanDe Xith 
#oard oG &duDation poMiDies� ACiMitZ to use sNaMM 
oGGiDe eRuipNent and DoNputers� 

DEPARTMENT OF HUMAN RESOURCES
118 W. Bullion St., Hailey, ID, 83333 |  http://www.blaineschools.org  |  ph: (208) 578-5000  |  fx: (208) 578-5110

PHYSICAL DEMANDS & WORK ENVIRONMENT:
5he KoC is perGorNed indoors and oDDasionaMMZ outdoors� 5he eNpMoZee is direDtMZ responsiCMe 
Gor saGetZ
 XeMM�CeinH
 or XorL output oG other peopMe� 5he position reRuires the indiWiduaM to 
Neet NuMtipMe deNands GroN seWeraM peopMe and interaDt Xith the puCMiD and other staGG� 5he 
noise MeWeM in the XorL enWironNent is Noderate to Moud� 8hiMe perGorNinH the duties oG this 
KoC
 the eNpMoZee is reHuMarMZ reRuired to XaML and sit� use NentaM aDuitZ� use hands to GinHer� 
SpeDiGiD Wision aCiMities reRuired CZ this KoC inDMude DMose Wision
 distanDe Wision
 DoMor Wision
 
peripheraM Wision
 depth perDeption
 and the aCiMitZ to adKust GoDus� SpeDiGiD speaLinH and 
hearinH aCiMities reRuired CZ this KoC inDMude eYpressinH or eYDhanHinH ideas CZ Neans oG the 
spoLen Xord and reDeiWinH detaiMed inGorNation throuHh oraM DoNNuniDation� 1erGorNs MiHht 
XorL eYertinH up to �� pounds oG GorDe oDDasionaMMZ and�or up to �� pounds oG GorDe GreRuentMZ 
or DonstantMZ to MiGt
 DarrZ
 push
 puMM
 or otherXise NoWe oCKeDts�

• SerWes as a Miaison CetXeen the %istriDt and the State 
%epartNent oG &duDation reHardinH issues pertaininH to these 
proHraNs� 

• .aintains GreRuent DoNNuniDation and proWides support to 
others inWoMWed in these proHraNs�

• Attends state and GederaM inGorNation sessions and DonGerenDes�
• Assists and represents the Superintendent and�or the Assistant 

Superintendent in Warious duties as assiHned�




